Finding help in EasyWriter is easy.

Open your handbook. Right inside the front cover you’ll find the brief contents.

If you see what you need there, just flip to the chapter. The tabs at the top of each page tell you where you are in the book—they show the chapter and section number as well as the page number.

Inside the back cover of the book is a detailed table of contents that breaks down chapters into more specific chunks.

If you’re looking for answers to a specific question and don’t see a what you need in the tables of contents, the index is a good place to start.

Main headings have subheadings so you can zero in on your question. And the index is also a glossary where you can get a fast definition of any term that’s boldface in the pages of the book.

Need a quick overview of a topic? Look for a Checklist box. Most chapters have at least one. 

And the print book isn’t all there is. These symbols at the bottom of a page mean that there’s media content related to that topic—just go to bedfordstmartins.com/easy to find it. 
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