How to use the menus and tabs

Finding help in A Writer’s Reference is easy.

When you open up your handbook the first thing you’ll see is the main menu inside the front cover.

The main menu displays the contents in a straightforward, helpful way.

Say your instructor wrote on a recent draft something like “Use active verbs,” and you want to find out how to edit your writing for active verbs. First, scan the menu for your topic. Here it is. W tab, section 3.

Once you find the right section in the main menu, use the tabs that separate each section to find the topic you need. For example, flip to the W tab, and you’ll see it has its own tab menu on the back side. 

The detailed menu appears inside the back cover of the book. This menu breaks down the main sections into subsections so you find answers to specific questions.  

Say you’re assigned to write an argument paper and you’re not sure how to approach it. Maybe the handbook has a sample paper? I’d try looking for that as a first step. 

The detailed menu lists a chapter called “Writing arguments.” The handbook does include a sample argument essay in section A4.  

[bookmark: _GoBack]Knowing how to use the menus and tabs throughout the book will definitely come in handy as you use your handbook more and more.

[T —

ienou 5 ot Rk s o s h e
i b,

0 man e Gpiays o comrs s, b .

Soy it ke 3 cen ko ting h s cive v s
RS ————
oy v 10 Wi, st

Onc o e i s, i o e
P ——————————

e ctiod mars spees id o bckcorrf sk T ek
e ——_
o

Soy e s et n e pper syt ot s P
apeac. Moy Rk . sl 14 kg o a3
o,

o s ro et chatr ot Wi gt Th ik
PR —

Krowing ho 105 e s 3 s Dot o bkl e e
[a v ——————



