
2116 Billingham Drive
Atlanta, GA 30302
July 5, 2006

Ms. Cecilia Wysocki
Manager, Medical Products Department
HiTech Corporation
2094 Pleasant Avenue
Tempe, AZ 85281

Dear Ms. Wysocki:

During the recent AMA convention in Seattle, one of your engineers,
Bob Griffey, told me of a possible opening for a calibration techni-
cian in your department. My extensive background in the calibration
field, as well as my familiarity with the systems used at HiTech,
make me an ideal candidate for the position.

I was with Medical Division Technology, Inc., from its formation in
1997 until its closing this year. During that period, I was involved in
all areas of medical products calibration, receiving excellent perfor-
mance reviews and promotions four times during my employment. 
I have experience with your HT-3 molecular scanner, so I would be
able to work on that system with a minimum of training.

I would be pleased to discuss my qualifications in an interview at
your convenience. If you have any questions, you can write to me 
at the address above, telephone me at (896) 539-9935, or e-mail me
at <aald@cs.com>.

Sincerely,

Alice Arnold
Alice Arnold

Enclosure: Résumé

SOURCE: Alred, Brusaw, and Oliu, Handbook of Technical Writing
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