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YOur TurN   oN YouR owN

What kind of planner do you currently use, if any? Do you use a planner or 
mark the calendar on your phone? Does your method of planning work for 
you? Why or why not? Can you think of a different planner that might work 
even better?

 

 

 

plan Your academic Term
Getting a bird’s-eye view—or big picture—of each term will allow you to 
plan effectively. An academic calendar shows important dates that are spe-
cific to your campus: financial aid, registration, add/drop deadlines; mid-
term and final exam dates; holidays and graduation deadlines. You may 
have received an academic calendar when you registered for classes; you 
can also find the academic calendar posted on your college Web site.

Knowing your big-picture academic deadlines will be helpful as you 
add deadlines for specific assignments, papers, and exams into your calen-
dar. It is also important to refer to your college’s academic calendar to add 
important dates and deadlines such as when the registration starts and 
ends and when you need to pay for your courses or file your application for 
financial aid or scholarships. Remember that you have to keep track of 
important dates not only in your own life but also in the lives of those 
close to you—birthdays, doctors’ appointments, work schedules, travel, 
your children’s activities, visits from out-of-town guests, and so on. Differ-
ent aspects of your life have different sorts of time requirements, and the 
goal is to stay on top of all of them.

You might prefer to use an electronic calendar on your phone, tablet, 
laptop, or other devices. (See the Tech Tip on p. 50 for different options.) 
Regardless of the format you prefer it’s a good idea to begin the academic 
term by reviewing your syllabus for each course and then completing a 
preview (Figure 2.1), recording all of your commitments for each day, and 
using different colors for each category:

•	Classes
•	Study time for each class you’re taking
•	Tests and assignment due dates
•	Personal obligations such as work, family, friends
•	Scheduled social events (include phone numbers in case you need to 

cancel)

Recording your daily commitments allows you to examine your toughest 
weeks each month and during the term. If research paper deadlines and 
test dates fall during the same week, find time to finish some assignments 
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