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statement of an expert on the topic. Quotations are also appropriate when discussing 
works of literature and historical (primary) sources. (More information on integrating 
quotations into your paper appears on pp. 608–12.)

Regardless of how you integrate sources, be sure to acknowledge and document all 
ideas or information you have borrowed from sources that is not common knowledge 
(p. 603). Remember that you must cite your sources regardless of whether you are using 
direct quotations, paraphrases, or summaries and regardless of whether the information 
or ideas came to you from a book, an article, a Web site, or even a conversation. Failing 
to cite a source, even by mistake, may be considered plagiarism.

WHAT IS PLAGIARISm?
Plagiarism is the use of someone else’s ideas, wording, organization, or sentence struc
ture without acknowledging the source. At most schools, both intentional (deliberate) 
plagiarism and unintentional (done by accident) plagiarism are considered serious 
forms of cheating and carry the same academic penalties, generally a failing grade or 
even permanent expulsion.

•	 Accidental plagiarism: Taking information from a journal article on the 
uses of eye contact in communication and not indicating where you got the 
information.

•	 Deliberate plagiarism: Copying the sixword phrase “Eye contact, particularly 
essential in negotiations” from a source without enclosing it in quotation marks.

Buying a paper and submitting it as your own work is plagiarism, but so is cutting and 
pasting text directly from an electronic source into your notes and then into your essay 
without giving credit.

Instructors may use Internet tracking resources like Turnitin.com, or they may paste 
a student’s paper into a Google search box to check for plagiarism, so managing the 
information you have borrowed from sources is crucial. The quick reference guide 
below can help you determine if you have plagiarized.

QUICK REFERENCE GUIdE TO PLAGIARISm

You have plagiarized if you:

•	copied	information	word	for	word	without	using	quotation	marks,	whether	or	not	
you acknowledge the source,

•	paraphrased	information	(put	it	in	your	own	words	and	sentences)	without	
acknowledging the source,

•	borrowed	someone	else’s	organization,	sentence	structure,	or	sequence	of	
ideas without acknowledging the source,

•	reused	someone	else’s	visual	material	(graphs,	tables,	charts,	maps,	diagrams,	
and so on) without acknowledging the source, and

•	submitted	another	writer’s	paper	as	your	own.

Some teachers recommend 
limiting the number of direct 
quotations	to	no	more	than	10	
percent of the paper. This limi-
tation is arbitrary, but it helps 
beginning writers understand 
that the bulk of a research 
paper should contain original, 
summarized, or paraphrased 
material, not a series of quota-
tions strung together.
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